
  **MILITARY VACANCY ANNOUNCEMENT** 
 
 
 
UNIT: 142d Wing MVA #: 22-017 
TITLE: Equal Opportunity Specialist 
POST DATE: 7 AUG, 2022 
CLOSE OUT DATE: Open until filled  
POSITION GRADE: SSgt through TSgt  
STATUS: Drill Status Guardsmen 

 
Who may apply: Current on board members of the 142d Wing. Current on board members in the Oregon Air National 
Guard. Members eligible to join the Oregon Air National Guard. 

 
Special Duty Summary: 
Performs, supervises, and manages equal opportunity (EO) and human relations education (HRE) programs. Conducts 
administrative functions to support EO programs. Related DoD Occupational Subgroup: 150100. 

 
Duties and Responsibilities: 
Plans, organizes, and directs EO and HRE activities. Develops EO and other related HRE programs. Enhances the Air 
Force (AF) mission by promoting an environment of equity, dignity and respect through positive human relations and 
teamwork. Provides advice, consultation, education, alternative dispute resolution (ADR), and referral services to 
commanders and supervisors to help enhance mission effectiveness. Coordinates with staff agencies to support EO 
programs and policies. Advises military and civilian personnel on EO responsibilities, policies, and programs. Provides 
information to those seeking EO assistance. Serves as an authoritative program data source for the installation 
commander/center commander (director). Uses personal interviews, focus groups, surveys, and other techniques to 
provide information and guidance on preventing or eliminating conditions which have the potential to negatively impact 
mission readiness. Performs administrative functions including but not restricted to preparing reports, analyzing statistics, 
and initiating and maintaining EO case files. Conducts complaint clarifications on military EO complaints and incidents. 
Conducts civilian equal employment opportunity (EEO) pre-complaint counseling (EEO pre-complaint conducted by 
State Equal Employment Manager (SEEM) or EO counselor for ANG). Identifies existing and potential equal opportunity 
and other human relations issues. Advises and assists commanders, directors, supervisors, and personnel with possible 
solutions in resolving EO concerns. Prepares news media articles and maintains historical data files. Prepares lesson plans 
and support material for HRE. Conducts briefings, lectures, group discussions, focus groups, and seminars to improve an 
organization's human relations climate. Evaluates EO education program activities, and coordinates scheduling of 
installation HRE. Identifies and obtains support from installation and civilian referral resources. Provides oversight on 
special interest items as dictated by higher headquarters, e.g., sexual harassment reporting, human relations incidents, 
dissident and protest activities. Assists commanders and directors to resolve conditions that impact operations and mission 
effectiveness. Emphasizes areas that potentially undermine the installation’s readiness posture and human relations 
climate, i.e., demonstrations, dissident and protest activities. Focuses on identifying and preventing actual and potential 
complaints and incidents. 

 
Specialty Qualifications: 
Knowledge is mandatory of: Civil Rights laws, principles, policies, and procedures for administering Air Force EO 
programs; regulations and procedures of other government and civilian agencies administering and providing services to 
prevent and eliminate equal opportunity/human relations issues; EO education and instruction programs; interviewing 
and counseling techniques; alternate dispute resolution techniques, and preparing and maintaining military and civilian 
personnel case files and records. 

 
Education: Completion of college courses in human relations, cross-cultural communication, diversity, English, social 



science, psychology, sociology, human resources and behavior, organizational development, and speech are desirable. 
Training: For award of AFSC 3F431, completion of the Defense Equal Opportunity Management Institute (DEOMI), 
Equal Opportunity Advisor Program (EOAP) or the Equal Opportunity Advisor Reserve Component Course 
(EOARCC) is mandatory. 

 
For entry into this specialty: 
Must complete a board interview for the position, a 1-2 day observation period with the local EO office, and several 
assignments as directed by the EO Director and/or NCOIC. Assignments may include a quiz, written essay, and a 
presentation. 

 
Written recommendation from the unit commander. 

 
Minimum grade E-5 or E-5 select with no more than 16 years of total military service (waiverable). 

 
Must be qualified in primary Air Force Specialty Code and possess the appropriate skill level commensurate with 
grade/rank. 

 
Ability to speak distinctly and communicate, both written and verbal, with others. Outstanding appearance, high moral 

standards, and exceptional military bearing and conduct. For entry, award, and retention of AFSCs 3F431/71/91/00: 

No record of Equal Opportunity issues or violations, substandard performance, emotional instability, personality 
disorder, or other unresolved mental health problems. 

 
No record of disciplinary action (Letter of Reprimand [LOR] or Article 15) for committing acts of misconduct or 
engaging in an unprofessional or inappropriate relationship as defined in AFI 36-2909, Professional and Unprofessional 
Relationships or documented failures (LOR or Article 15) to exercise sound leadership principles with respect to morale 
or welfare of subordinates and peers, leadership or customers. 

 
Never been convicted by a civilian court of Category 1, 2, or 3 offenses, nor exceeded the accepted number of Category 
4 offenses. Category 3 and 4 minor traffic violations and similar infractions are not disqualifying. NOTE: Categories of 
offenses are described and listed in AFI 36-2002, Regular Air Force and Special Category Accession, Uniform Guide 
List of Typical Offenses. 

 
No record of substance abuse, financial irresponsibility, domestic violence, or child abuse. Never been convicted by a 

general, special, or summary courts-martial. 

Never received nonjudicial punishment under the Uniform Code of Military Justice (UCMJ) which resulted in either 
reduction or suspended reduction in grade, or correctional custody. 

 
No record of previous failure to graduate from a formal EO training course. 

 
If AFSC 3F4X1 was previously withdrawn for any reason, submit complete details to the EO Career Field Manager for 
review and approval. 

 
Must maintain minimum grade of E-5. 

 
HOW TO APPLY: Application package will consist of a resume detailing your experience, military and civilian 
education, recommendation letter from unit commander, a record review RIP (from vMPF) w/in 60 days, Official Air 
Force Biography w/o picture, and a copy of current Physical Fitness Assessment. 

Email Packages to 142 FSS/HRO - usaf.or.142-fw.mbx.142fss-hro@mail.mil 

POC: MSgt Boehme, Nathaniel: 335-4206 / nathaniel.boehme.1@us.af.mil   
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